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	Office of Special Education
1605 Horry Street, Conway, SC 29528

	

	Updated May 2009
	ESY/Assistive Technology Services Equipment Checkout 
	ESY-AT



SECTION A: TO BE COMPLETED, AT THE TIME OF DISPENSING, BY HCS ASSISTIVE TECHNOLOGY STAFF
Student:  _______________________________ School: ___________ Teacher: ________________________________
	ITEM/SOFTWARE/DEVICE
	CONTROL #
	DATE TRAINING PROVIDED/STAFF
TRAINED
	DATE RECEIVED
	DATE RETURNED

	

	
	
	
	

	

	
	
	
	

	

	
	
	
	

	

	
	
	
	

	
	
	

	
	


**Provide completed copy to receiving teacher and maintain one at District Office**
HCS Dispensing Staff Signature _______________________________________   Date _____________________________________

SECTION B: TO BE REVIEWED AND SIGNED BY HCS DESIGNATED STAFF/TEACHER
WITH RECEIPT OF THIS EQUIPMENT, I UNDERSTAND AND AGREE TO THE FOLLOWING:
· The above item/s will be used as part of this student’s educational goals
· Data will be maintained on the child’s use of the item/s and provided at the conclusion of ESY 
· Routine maintenance (i/e/ battery charging) will occur
· Equipment problems (damaged or malfunctioning) will be reported to the dispensing staff listed above (alterative contact, Judy Plymale)
· Student use of device will always be supervised by ESY provider (designated by signature below)  When not in use the item will be adequately secured in a locked area, within a school building.
· Device will be returned to Judy Plymale @ the district office at the conclusion of student’s ESY services.
HCS Staff/Teacher’s Signature __________________________________________  Date ___________________________________

SECTION C: TO BE COMPLETED BY SCHOOL BASED ADMINISTRATOR
I am aware that the item(s) listed above is/are in my building, with the above specified conditions in place.
School Administrator Signature:__________________________________________Date___________________________________

  Original Copy: Asst Tech Services (Fax 843-839-6308)			                                       Copy: HCS Staff/Teacher
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