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Teacher Class Sheet Sample
I.  ESOL – Student Information Atom – Entry

ESOL teachers will provide appropriate codes to Student Information Clerks for proper data entry.

ESL Field

Students identified as ESOL must have the ESL field completed on the first page of the Sasi Student atom.  PK students should also be coded using level 1.
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SASI codes for LEP/ESOL Students

A code of “0” for waivers no longer exists!

SASI Code LEP 1 = Novice.  The student scored at this level on ELDA or Woodcock and 

   receives intensive ESOL services.

SASI Code LEP 2 = Beginning.  The student scored at this level on ELDA or Woodcock and receives 

            intensive ESOL services.

SASI Code LEP 3 = Intermediate.  The student scored at this level on ELDA or Woodcock and receives 

frequent, less intensive ESOL services.

SASI Code LEP 4 = Advanced.  The student scored at this level on ELDA or Woodcock and receives 

            less frequent, less intensive ESOL services.

SASI Code LEP 5 = Mainstreamed.  The student has scored proficient (FEP 5) at least 

  once on ELDA and receives some limited ESOL services

  from the ESOL or mainstream teacher.

SASI Code LEP 6 = First Year Exited. Monitored by ESOL teacher. Moved to 7 after one year. No 

                                                                                                          longer takes ELDA.
SASI Code LEP 7 = Second Year Exited (+) Exited.  Monitored for 2 years by ESOL teacher.  Moved 

                                                                           to level 8 once HSAP is passed.  No longer takes ELDA.
SASI Code LEP 8 = English Speaker I.  The student is a former ESOL student who has 

     scored proficient on the statewide assessments 

     for both ELA and math.

SASI Code LEP 9 = English Speaker II.  The student was never an ESOL student, or ever 

 been coded as one.  They have always been an     

 English speaker.

For Waiver students please code according to ELDA scores for returning students or the Woodcock Munoz for new students using the following codes:

A = Pre functional Waiver (= to LEP 1)

B = Beginning Waiver (= to LEP 2)

C = Intermediate Waiver (= to LEP 3)

D = Advanced Waiver (= to LEP 4)
These waiver codes must always correspond to the students’ test results.
First Language Spoken Field

Students identified as ESOL must have the First Language Spoken field completed on the second page of the Sasi Student Atom.  Note:  if a child is raised in a bilingual household in which English is one of the languages spoken by an ESOL student, the other language spoken should be entered in this field.
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US School Entry Date – Birth Country Fields

Students who are born outside of the US must have the US School Entry Date and Birth Country fields completed on the third page of the Sasi Student Atom.
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Data Exceptions for Puerto Rican, Guam, US Virgin Islands Students

US Entry Date may now be completed for these students (who can receive the first year exemption for testing) by selecting the Birth Country option, US Territory.  The actual country name, such as Puerto Rica, and be entered in the Birth Place field on page 2 of the student atom.
II.  ESOL – Student Service Program - Entry
ESOL teachers will provide appropriate codes to Student Information Clerks for proper data entry.

Data entry for this program was established in 2005-06 school year.  This service program tracks the number of years students have been receiving ESOL services.  Beginning in school 2006-07 another Student Service Program (ELLI) was added that will allow identification of the methods the student receives ESOL services.  Both program services must be tracked and the ELLI program description follows in section III.
Step I – Open “Student Info” Suitcase from Sasi Modules Globe 
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Step 2 – Open Student Serv Prg Atom
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The following Student Serv Prg screen opens
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STEP 3 -  Add New ESOL record for Current Year (New each year)
A new ESOL record must be added to the Student Serv Prg each year for students receiving services.  PK students should have only one ESOL record - Level A.  

To add a record, move forward to find the student, select Add Record choice under the Data item found on the menu bar.  The following “add” screen will open.  Current date will automatically appear in the Entry Date field and will need to be changed….such as 12/13/05  as seen in the picture below.  
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(1)  Click on “Pgm ID” field down arrow and select ESOL option from the list.

List of Service Program IDs are shown below.
Program IDs
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(2)  Click on “Level” field down arrow and select the appropriate option from the list.

List of Level codes are shown below.  The length of service selected should reflect the length of time the student has received ESOL service.  If they leave the United States and come back, the amount of time they’re away should be subtracted from the total time.  This is an example provided by  State Department Title III/ESOL consultant: 

If the child left the district and went to Mexico, for example, while the date entered US Schools would still be the first time the student arrived in US Schools, you should not count the time in the Cohort field that the student was out of the country.  A situation might look something like 4th grade >3, then 7th grade >3  for such a student while another student would get credit for time spent in another US school regardless of whether direct ESOL services were provided, or not.

Do not count the time the student may have spent in Pre-K programs.  Also note that years of ESOL service also includes years spent in mainstream classrooms without direct ESOL teacher support, but with mainstream teacher accommodations.  Choose the option that is the nearest to the time of service rounding up if more than half a year and down if less than half a year.  
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(3)  Click in the “Entry Date” field  and type the appropriate entry date.  Use either the date a student entered US schools as entered on page three of the student atom or enter the date native born ESOL students entered school.  If you are not sure about this date, please do your best to find this information by reviewing transcripts or by questioning parents and even students.  If a student entered our schools three years ago, for example, but then went to Mexico for a year, put the first date he entered our schools, but click on the actual amount of time the student spent in our schools on the ESOL drop down list 
Press Save button to complete ESOL Add Record.

Step 4 – Exit Services
Follow steps 1 and 2 above to open Student Service Program Atom.  Find the appropriate student.  Once the student is found, either double click on the line number for the ESOL record or highlight the appropriate ESOL record by single clicking on the number line, then  press open button.  The student’s Serv Prg screen will open and allow entry for Exit Reason and Date.

The “Exit Reason and Exit Date” fields will be completed when a student service ends, changes or it is the end of the school year.   By the end of the year, if an ESOL record does not already contain an “Exit Reason and Exit Date” indicating service changes, then the Exit Reason selected will be “EY”, End of Year.  The date will be the last date of the school year.  If  the End of Year Exit Reason and Date was not entered for a previous year’s record, then this should be done when creating the new ESOL for the current year.
Click on the Exit Reason field down arrow and select the appropriate option from the list. The list of reasons follows this screen shot.  Enter the appropriate Exit Date.
[image: image11.png]Maxson, Debbe L.

Last Name.

@ First Name.

Student ServPre

Middie Neme__Grvtn_Grd

Stuert D

=3

Detibie

Lym %

40010026842

PaniD_Program Name.

Gradke Level _Ertry Dite

[ESOL + Canort Groun

Sch# Schaol Name.

% vB v inams

Ext Reasan Exi Date

016~ yrte Beach Micde School

[ <Jrznans

]





Exit Reason Code List
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Press the Save button to complete Exit Reason and Date.
Sample Querys
Student Service Program Files

APGD  Service Program Definition

APGL   Service Program Levels

APGM  Student Service Program

The APGM  file contains the actual student information.  Unfortunately this file (APGM)  will not link to the APGL file where the program level description resides.  Therefore any querys that are written, the user will only see codes and not the code descriptions.

(1) This query shows any student who has a record(s)  with program ID of  ESOL

All Years

ASTU APGM ln fn  PgmGrade  PgmLevel  EntDate  ExitDate  ExitReason if  PgmID = ESOL
Current Year Students

ASTU APGM ln fn  PgmGrade  PgmLevel  EntDate  ExitDate  ExitReason if  PgmID = ESOL and entdate > 8/24/08

(2) This query shows any student who has missing Exit date and Exit Reason for previous year’s records

Show Inactive Records

ASTU APGM ln fn pgmID pgmgrade pgmlevel entdate exitdate exitreason if (exitdate=" "or exitreason= " ")  and entdate < 8/25/08 and pgmId = ESOL 

 (Use day before school open date for current year)
(3) This query shows a current year student’s EngProf (ESL) value on the student’s screen page 1 with the program level value found in the Student Service Program atom.  

ASTU APGM ln fn  PgmGrade  PgmLevel  EntDate  engprof if  PgmID = ESOL and entdate > 8/24/08
There should be some correlation between a student’s EngProf (ESL) number and the data level entered on the Student Service Program screen.  

(4) This query shows the relationship between ESL value, Service Program data and Title3 Immg status for current year student.
ASTU APGM ln fn  PgmGrade  PgmLevel  EntDate  engprof Title3Immg UsSchEntDt if  PgmID = ESOL and entdate > 8/24/08
or

ASTU APGM ln fn  PgmGrade  PgmLevel  EntDate  engprof Title3Immg BirthCntry UsSchEntDt if  PgmID = ESOL and Title3Immg = “X” and entdate > 8/24/08
(5) This query shows current year students who have exited the ESOL program with associated reason for exit.
ASTU APGM ln fn  PgmGrade  PgmLevel  EntDate  ExitDate  ExitReason if  PgmID = ESOL  and  ExitDate <> " " and entdate > 8/24/08
(6) This query shows current year students who have exited the ESOL program and compares the value entered for EngProf. 

ASTU APGM ln fn  PgmGrade  PgmLevel  EntDate  ExitDate  ExitReason engprof  if  PgmID = ESOL  and  ExitDate <> " " and entdate > 8/24/08
III.  ELLI – Student Service Program - Entry

ESOL teachers will provide appropriate codes to Student Information Clerks for proper data entry.

Beginning in school 2006-07 the Student Service Program (ELLI) was added that will allow identification of the methods by which the student receives ESOL services.  It will also allow the state department to pre-code more items on the ELDA tests.  For most students it will be necessary to have more than one entry.  For example:  Students who receive ESOL Pull-out clases and who are also in a Mainstream class (with or without accommodations).

Step I – Open “Student Info” Suitcase from Sasi Modules Globe 
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Step 2 – Open Student Serv Prg Atom
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The following Student Serv Prg screen opens
[image: image15.png]Maxson, Deborah L. Student Serv Prg,
Lasthame_ db First Name Midde Name_ Grvin Grd_Gen _ Studert D

Maxsan Debarah Lymn 5 F 40010026842

@ 35

0 Program records inthe st





STEP 3 -  Add New ELLI record (s)  for Current Year (New each year)
New ELLI record (s) must be added to the Student Serv Prg each year .  PK students should have only one ELLI record - Level 7.

To add a record, move forward to find the student, select Add Record choice under the Data item found on the menu bar.  The following “add” screen will open.  Current date will automatically appear in the Entry Date field and will need to be changed….such as 12/13/05  as seen in the picture below.  
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(1)  Click on “Pgm ID” field down arrow and select ELLI option from the list.

List of Service Program IDs are shown below.
Program IDs
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(2)  Click on “Level” field down arrow and select the appropriate option from the list.

List of Level codes are shown below.  
.  

Levels are:

ESL Pull-out Class (1)

ESL Class Period (2)

ESL Push-In (3)

ESL Newcomer Program (4)

Sheltered Content-Based Program (5)

Structured Immersion (6)

Mainstream w/accomd (7)

Mainstream w/o-accomd (8)

Monitored (9)

Grade and Entry Date are entered automatically.  Date can be modified.  Click Save. 

You can only choose 1 level per program entry, but you can have multiple entries for the same student. (Repeat Steps 3-6 for each level.).  For most students it will be necessary to have more than one entry.  For example:  Students who receive ESOL Pull-out clases and who are also in a Mainstream class (with or without accommodations).
(3)  Click in the “Entry Date” field  and type the appropriate entry date.  Use either the date a student entered US schools as entered on page three of the student atom or enter the date native born ESOL students entered school.  If you are not sure about this date, please do your best to find this information by reviewing transcripts or by questioning parents and even students.  If a student entered our schools three years ago, for example, but then went to Mexico for a year, put the first date he entered our schools, but click on the actual amount of time the student spent in our schools on the ESOL drop down list    Press Save button to complete ELLI Add Record.
Step 4 – Exit Services
Follow steps 1 and 2 above to open Student Service Program Atom.  Find the appropriate student.  Once the student is found, either double click on the line number for the ELLI record or highlight the ELLI record by single clicking on the number line, then  press open button.  The student’s Serv Prg screen will open and allow entry for Exit Reason and Date.

The “Exit Reason and Exit Date” fields will be completed when a student service ends, changes or it is the end of the school year.  By the end of the year, if an ELLI record does not already contain an “Exit Reason and Exit Date” indicating service changes, then the Exit Reason selected will be “EY”, End of Year.  The date will be the last date of the school year.  If  the End of Year Exit Reason and Date was not entered for a previous year’s record, then this should be done when creating the new ESOL for the current year.
Click on the Exit Reason field down arrow and select the appropriate option from the list. Then  List of reasons follows this screen shot.  Enter the appropriate Exit Date.
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Exit Reason Code List
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Press the Save button to complete Exit Reason and Date.
Sample Querys
Student Service Program Files

APGD  Service Program Definition

APGL   Service Program Levels

APGM  Student Service Program

The APGM  file contains the actual student information.  Unfortunately this file (APGM)  will not link to the APGL file where the program level description resides.  Therefore any querys that are written, the user will only see codes and not the code descriptions.

(7) This query shows any student who has a record(s)  with program ID of  ELLI

All Years

ASTU APGM ln fn  PgmGrade  PgmLevel  EntDate  ExitDate  ExitReason if  PgmID = ELLI

Current Year Students

ASTU APGM ln fn  PgmGrade  PgmLevel  EntDate  ExitDate  ExitReason if  PgmID = ELLI and entdate > 8/24/08

(8) This query shows any student who has missing Exit date and Exit Reason for previous year’s records

Show Inactive Records

ASTU APGM ln fn pgmID pgmgrade pgmlevel entdate exitdate exitreason if (exitdate=" "or exitreason= " ")  and entdate < 8/25/08 and pgmId = ELLI 

 (Use day before school open date for current year)
(9) This query shows any current year student who has a record(s)  with program ID of  ELLI
ASTU APGM ln fn  PgmGrade  PgmLevel  EntDate  ExitDate  ExitReason if  PgmID = ELLI and entdate > 8/24/08
(10)  This query shows a current year student’s EngProf (ESL) value on the student’s screen page 1 with the program level value found in the Student Service Program atom.  

ASTU APGM ln fn  PgmGrade  PgmLevel  EntDate  engprof if  PgmID = ELLI and entdate > 8/24/08
There should be some correlation between a student’s EngProf (ESL) number and the data level entered on the Student Service Program screen.  

(11) This query shows the relationship between ESL value, Service Program data and Title3 Immg status.

ASTU APGM ln fn  PgmGrade  PgmLevel  EntDate  engprof Title3Immg UsSchEntDt if  PgmID = ELLI and entdate > 8/24/08
or

ASTU APGM ln fn  PgmGrade  PgmLevel  EntDate  engprof Title3Immg BirthCntry UsSchEntDt if  PgmID = ELLI and Title3Immg = “X” and entdate > 8/24/08
(12) This query shows current year students who have exited the ELLI program with associated reason for exit.

ASTU APGM ln fn  PgmGrade  PgmLevel  EntDate  ExitDate  ExitReason if  PgmID = ELLI  and  ExitDate <> " " and entdate > 8/24/08
(13) This query shows current year students who have exited the ELLI program and compares the value entered for EngProf. 

ASTU APGM ln fn  PgmGrade  PgmLevel  EntDate  ExitDate  ExitReason engprof  if  PgmID = ELLI  and  ExitDate <> " "  and entdate > 8/24/08
IV.  ELDA – Sasi Extended Test History


Finding ELDA Test Scores in Sasixp

Open Sasi Modules Globe – Located in upper right corner of Sasixp desktop (double click).
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Open Test History Suitcase from modules list (double click)
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Open Extended Testing History Suitcase (double click)
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Open Testing History Atom (double click)
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Find Student Record – Press  [image: image25.png]


  button, type in Last Name , press Find Button
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To examine scores for a particular ELDA test, highlight the appropriate test line (see picture below) by clicking in the first column (Ln) on that test line.  If you double click on the line, the test information will open up as seen below.  You may also highlight the test line and then press the Open Button.  You must click in the column titled  “Ln” to highlight the test line.
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Score information includes test AdmDate (AdmDate field),  Student’s Grade Level ( Grd field), ELDA Scale Scores (STD column), Achievement Level (LVL column).  Note that ELDA Comprehension and Composite parts DO NOT have Scale Scores, just Achievement Levels.
The scroll column on the right side of the screen allows the user to move between differing test administrations for that student.  To move to another student, press Close Button and complete another Find procedure.  

Sample Test History Queries
Sample Test History Queries can be found in the ELDA Admin or ELDA Teacher documents that are located on the Technology, Pathways Support Web page.  You can find this page by opening Horry County Schools Home page, under Quick Links select Technology, then on the Technology page Quick Links, select Pathway Support  or you can use this URL  www.hcs.k12.sc.us/technology/index.cfm?varAction=file4
Document names are: “HCS SASIxp – ELDA for Classxp – Teachers” or “HCS SASIxp – ELDA for Sasixp – School Admin”

SASI Coding of LEP Students for Accountability Plan - Application of State Definition of LEP

 April 2007

	Code Number


	Service Term
	Definition
	Counts LEP for Title I or Title III 
	What Next?

	A—Pre-functional waiver

B—Beginner waiver

C—Intermediate waiver

D—Advanced waiver
	Parent Waiver
	-Takes EPT

-Must have indiv. plan, accommod., & other curric.

-Additional help in mainstream class 
	Title I and 

Title III (AMAOs 1, 2 and 3)
	Continues to take English proficiency test (EPT) until passes, then coded 5, 6, 7, etc. as all others are coded. 

	1—ELDA 1 (Pre-functional)

2—ELDA 2 (Beginner)

3—ELDA 3 (Intermediate)

4—ELDA 4 (Advanced)


	Full LEP
	-Below Fully proficient on EPT

-LEP services

-LEP by definition
	Title I and

Title III (AMAOs I, 2, and 3)
	If the students test proficient once on EPT, moves to next level

(Moves to LEP mainstream or SASI 5) 

	5—ELDA 5 (Initially Proficient, as measured by the EPT, not necessarily at grade level)
	LEP Mainstream
	-Gets 1-4 hours of service by mainstream or ESOL teacher

-Monitored regularly by ESOL teacher/coord.

-Accommod. Provided 
	Title I and 

Title III

(AMAOs 1, 2 and 3)
	If the student tests proficient* 2 times consecutively on EPT, exits LEP by Title III definition.

*Note: Proficient is ELDA-FEP 5

(Moves to Title III exited)

	6
	(Title III) First Year Exited 


	No longer takes EPT

-No longer gets Title III funded service

-Monitored 2 years by ESOL teacher/coord., such as report card review
-Accommod. Provided as needed
	Title I (AMAO 3 only—AYP)
	Remains as exited for at least two years, but at the end of the first year of exited status, student moves to ESL 7.

	7
	(Title III) Second Year Exited (+)
	-No longer takes EPT

-No longer gets Title III funded service

-Monitored 2 years by ESOL teacher/coord., such as report card review
-Accommod. Provided as needed
	Title I (AMAO 3 only—AYP)
	After two years of Exited status and if the student then scores proficient/ passes PACT/HSAP  in math and ELA, exits LEP status. 

(Moves to English Speaker I status or SASI 8)

	8
	English Speaker I
	Former LEP student (exited for at least 2 years and proficient or advanced on PACT ELA and math OR passes all HSAP)
	Not Counted 


	

	9
	English Speaker II
	Never Coded as LEP
	Not Counted 


	


ESOL SASI Information Sheet Sample
2007-2008
	
	SCHOOL NAME:
	INITIALS only
	
	
	
	
	CODES

	
	TEACHER:
	your LAST name
	
	
	
	
	
	
	

	
	YEAR:
	2007-08
	
	
	
	
	ESL Code based on W/M or ELDA

	
	# of STUDENTS:
	# Active
	
	
	
	
	1=Novice   
	2=Beginner
	3=Intermediate

	
	
	
	
	
	
	
	
	4=Advanced
	5=FEP
	6=1st year exit

	 
	Student Name
	SASI NUMBER
	Grade
	ESL Code
	1st Lang. Spoken
	ELLI
	Cohort
	7=2nd year exited(+)
	8=Former LEP
	

	1
	 
	 
	 
	 
	 
	 
	 
	
	
	

	2
	 
	 
	 
	 
	 
	 
	 
	 
	
	

	3
	 
	 
	 
	 
	 
	 
	 
	ELLI (can have more than one)

	4
	 
	 
	 
	 
	 
	 
	 
	1=Pull-out class
	2=Class period
	3=Push-in 

	5
	 
	 
	 
	 
	 
	 
	 
	4=Newcomer Prog.
	5=Sheltered Content-Based

	6
	 
	 
	 
	 
	 
	 
	 
	6=Structured Immersion
	7=Mainstreamed w/ accom.

	7
	 
	 
	 
	 
	 
	 
	 
	9=Monitored
	
	

	8
	 
	 
	 
	 
	 
	 
	 
	
	
	

	9
	 
	 
	 
	 
	 
	 
	 
	
	
	

	10
	 
	 
	 
	 
	 
	 
	 
	Years of Service Cohort

	11
	 
	 
	 
	 
	 
	 
	 
	A= < 1 year
	
	

	12
	 
	 
	 
	 
	 
	 
	 
	B= < 2 years
	
	

	13
	 
	 
	 
	 
	 
	 
	 
	C= < 3 years
	
	

	14
	 
	 
	 
	 
	 
	 
	 
	D= < 4 years
	
	

	15
	 
	 
	 
	 
	 
	 
	 
	E= < 5 years
	
	

	16
	 
	 
	 
	 
	 
	 
	 
	F= < 6 years
	
	

	17
	 
	 
	 
	 
	 
	 
	 
	G= < 7 years
	
	

	18
	 
	 
	 
	 
	 
	 
	 
	H= < 8 years
	
	

	19
	 
	 
	 
	 
	 
	 
	 
	I= < 9 years
	
	

	20
	 
	 
	 
	 
	 
	 
	 
	J= < 10 years
	
	

	21
	 
	 
	 
	 
	 
	 
	 
	K= < 11 years
	
	

	22
	 
	 
	 
	 
	 
	 
	 
	L= < 12 years
	
	

	23
	 
	 
	 
	 
	 
	 
	 
	M= < 13 years
	
	

	24
	 
	 
	 
	 
	 
	 
	 
	
	
	

	25
	 
	 
	 
	 
	 
	 
	 
	
	
	

	26
	 
	 
	 
	 
	 
	 
	 
	
	
	

	27
	 
	 
	 
	 
	 
	 
	 
	
	
	

	28
	 
	 
	 
	 
	 
	 
	 
	
	
	

	29
	 
	 
	 
	 
	 
	 
	 
	
	
	

	30
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