Horry County Schools 9/19/2008

Horry County Schools
State Data Collection Files and Fields – 2008-09
Important Collection Dates:

September Data Collection – September 10, 2008
First Quarter Data Collection (QDC1) – 45th day of school (Tentative - October 28, 2008)
Second Quarter Data Collection (QDC2) – Between January 5 – 15 , 2009
First Day of HSAP testing – April 21, 2009 (Tentative)

First Day of PASS testing – May 12, 2009 (Tentative)

Third Quarter Data Collection (QDC3) – 135th day of school (Tentative - March 25, 2009)
Fourth Quarter Data Collection (QDC4) – June 18, 2009

Data Preparation (Page 9)
Data Verification (Page 11)
Querying for IS (Instructional Set) Field, Student Atom (page 14)
Files and Fields
*** - Utilized for AYP/Report Card)
HQT** – Utilized for Highly Qualified Teacher Report

I.
Student Atom (ASTU file)

Data should be complete for each QDC


*** Status

*** Lastname, Firstname, MiddleName, Gntrn, Grd, Gender 

*** StudentID – Permnum 

Nickname


Alias Name


Mailing Address, City State, ZipCode, Residence Address Information Included

Parent/Guardian Name

*** BirthDate


*** Social Security number


*** Ethniccode


*** Concsch (Concurrent School)



Home Base School enters Career Center BEDS number



Career Center enters Home Base School BEDS number


*** Home – (Concurrent Is Home School)



Career Center ONLY chooses “Concurrent School is the Home School”


*** EnterCode

*** EnterDate

*** LeaveCode
*** LeaveDate
Graddate (Due QDC4)

Advisor

*** ESL – English Proficiency (Engprof field name)
See ESOL Data Information Manual for appropriate data values

*** IS – Special Education (SE) (InstrSet field name)

IEP

Bus Transportation Needed (Due QDC3)

Bus1 (Due QDC3)

Bus2 (Due QDC3)

*** Dropout Reason


*** Drop Out Date


DistrctRes

SchoolRes

BirthCountry (Collected for Title III programs – Title III Elig Immigrants field)

Eligada


*** FreeMeals


*** OrgEntDate (Sasi Program enters)

*** StateID

MedicaidID


*** Migrant (First Due Sept, 2007) (Due QDC2/P)
A migratory student is a student who is, or whose parent, spouse, or guardian is, a migratory agricultural worker, including a migratory diary worker, or a migratory fisher, and who, in the preceding 36 months, in order to obtain , or accompany such parent or spouse in order to obtain temporary or seasonal employment in agricultural or fishing work:
a.  has moved from one school district to another; or

b.  in a State that is comprised of a single school district, has moved from one administrative area to another within such district; or

c.  resides in a school district of more than 15,000 square miles, and migrates a distance of 20 miles or more to a temporary residence to engage in a fishing activity.

Agricultural activity is:

a.  any activity directly related to the production or processing of crops, diary products, poultry or livestock for initial commercial sale or person subsistence;

b.  any activity directly related to the cultivation or harvesting of trees; or

c.  any activity directly related to fish farms.
*** No Show Reason (High/Middle Schools for Dropout Reporting)
Homeless


Primary Language (Early Childhood program)

Home Language (Early Childhood program)
Title3Immig, 
Birthcntry (Title 3 Elig Immigrant)
*** USSchentdt
 These fields indicate whether the student is an eligible immigrant (foreign-born pupil who has been enrolled in any U.S. school for a period of 3 years or less).  If a student meets these conditions, select the Title III Elig Immigrant Checkbox, select a Birth County from the pull down list and enter a US Sch Entry date.  Students who do not meet this criteria should not have any values completed.  See ESOL Data Information Manual for Puerto Rican Students.
Frist Language Spoken (Utilized for ESOL, Title 3 Immigrant Programs)
Next School (For New Year Roll Over)
II.
Enrollment Atom (AENR file) (generally completed during enroll process)
Data should be complete for each QDC.
*** EnterDate, EnterCode


*** LeaveDate, LeaveCode


*** Effdates, EnterCode, LeaveCode, Year, School, Grade, IS, District

*** DST  (First Screen)

*** ADA


*** Moved To (History Screen)


*** SCH (First Screen)

*** YR (History Screen)
III.
Parent Guardian Atom (APRN file)

Data should be complete for each QDC.
Relationship


LastName, FirstName, MiddleName, Title


Resides

Education Level (Found on Comments Tab page) 

UserCode 1 (Comments)

YrEdMom_FG (Found on Comments Tab page, years of education of primary female guardian)
IV.
EFA/EIA Classification Info Atom (EFA-SSCA & SSCB, EIA-SSCC) 
Data should be complete for each QDC.
*** Self Contained Date 
*** Start Dates

*** Stop Dates (EFA History page)
*** EFA Primary, EFA2-EFA10


*** EIA, EIA2-EIA10

V.
Calendar Atom – (AATC file) 
Data should be complete for each QDC.

*** Status


*** Calendate


*** B, T, R Column data, where applicable
VI.
SC Student Supplemental Atom (USCF file) 

Data should be complete for each QDC.

Diploma Earn (High School only) (due QDC4)
AltSchProg (Students who are or have been enrolled for at least two weeks during the school year in an alternative program.)

504Plan
Group Home (due QDC4) (Code if student attended at any time during the year)
CHE (Comprehensive Health Education – Middle/High schools) (due QDC4)

PE (due QDC4 – Middle/High Schools)

*** 9GR (due QDC2/P)

Sorting Ela, Math, Science, Social Studies (Completed at Precode-QDC2/P)

Retain Reason


Retain Times

VII.
SC Curriculum & Standards Atom (USCC file)

*** Title 1 Assi (due QDC2/P)
Title1 Read or Math (due QDC2/P)
VIII.
SC Early Childhood Atom (USCE file) – Elementary Only

See HCS Early Childhood instructional handout.  Data should be complete for each QDC.

All data fields first due QDC1
IX.
Teacher Atom (ATCH file)
See State Department Highly Qualified Teacher Manual 2005-06

Data should be complete for each QDC. (Highly Qualified collected QDC4)
Status

HQT**  LastName, FirstName, Middle, Gnrtn


HQT** Social Security Number


HQT** TchID


Gender, Ethniccode


HQT** License Number

Email
X.
Course Atom (ACRS file)  (Completed by district technology services)

Data should be complete for each QDC.
Status, schoolnum, course, effdate, expdate, title, longtitle, nonacadem, gpaweight, subjarea1, subjarea2, subjarea3, department, statecrs1, statecrs2, altcrs1, altcrs2, credvalue, maxcredits, duration, lowgrade, highgrade, genderrest, sectnum, tchnum, termdur, requelect, duplicates, prereq, collarea1, collarea2, collarea3, univarea1, univarea2, univarea3, colprep, scholar, comp1, comp2, comp3, comp4, esl, crstype, prof_core, spterm, instrlang, subjclsatt, instrtype.

XI.
Basic Scheduling Sections Atom (AMST file) (generally completed during scheduling process)
Data should be complete for each QDC. (Highly Qualified Teacher collected QDC4)
See additional memos related to EOCEP due September and QDC2 (End-of-Course Examination Prg)

See CATE manual for data items due QDC4  for CATE.
Status

HQT**  Sectionid

HQT**  Begperiod, Endperiod, Meetperiod

HQT**  Termcode

HQT**  Course

HQT**  Crstitle

HQT**  Tchnum, Tchname

Credit

Qwnersch (High Schools only)

Tot (Total in Class)
ExcAtt (Excluded from Attendance)

Gen  (Gender Restrictions)
InstrType (High Schools)
XII.
Basic Scheduling Classes Atom (ACLS file) (generally completed during scheduling process)
Data should be complete for each QDC. 
See additional memos related to EOCEP due QDC1 and QDC2 (End-of-Course Examination Prg)

See CATE manual for data items due QDC4  for CATE.
Status

Classlink (to Sections Atom)

Tchaide

Linkcode, Linktype

Startdate
XIII.
Attendance Reasons Tab (AATR file) (already defined)
Data should be complete for each QDC.
*** Status

*** Code, title, abbrev, type

*** Rcvapport

*** Inclrpts
*** Absgrp
XIV.
Period or Daily Attendance Atom (AATP or AATD files)

Data should be complete for each QDC.

Extracts all fields as entered

*** All Data is used for AYP/Report Card


Careful attention should be given to individual student attendance marks.  The following note 


was sent to districts by the State Department of Education, Office of Research (Dec 2005):

Elementary and Middle schools must have a student attendance rate of at
least 95.3% in order to make AYP. At the school level, this rate is

calculated from your finance reports for average daily attendance and

membership. If a demographic group meets AYP using one of the safe

harbor methods, that subgroup must also have a student attendance rate

of 95.3%. The rate for the subgroup cannot be determined from the ADA

and ADM. These attendance rates are calculated using data extracted from

SASI during a quarterly data collection. Therefore, it is very important

that the absence reason codes recorded in SASI be accurate.

For purposes of AYP, an absence is considered to be a school day when a

child did not receive academic instruction; the reason for a student's absence

is not a consideration. All  such absences - excused, unexcused, medical,

out-of-school suspension - are considered absences for AYP purposes.

Some absence codes used in SASI, however, document events that

represent a day when a child did receive academic instruction. In

particular, we do not count students as absent for AYP purposes if they

were in school for part of the day ("tardy," "sign in," "sign out," and

"late" are some examples), if they were in in-school suspension, or if

they participated in a school field trip.

Especially notice the highlighted portion that indicates that individual student attendance marks are analyzed for AYP subgroups.
XV.
Course History Atom (ACHS file) (High School only)
Data should be complete for each QDC.

End of Year Grades Posted to Transcript before QDC4 extracted.
Status
Course, CrsTitle

Mark
CredAtmpt, CredEarned

Grade, CalMonth, CalYear, SchlYear, Term

RepeatTag, MarkType
SchoolAttn
Diploma Type (Value stored in ASTU file, visualized on Course History Screen)
XVI.
Discipline Atom (ADIS file)   
(generally entered by Asst Principals following district entry procedures)
Data should be complete for each QDC.
Status
Con (Incident Context – during or out of school hours)
Day

Incid Number, Incid Date, Incid Loc

Desccode, Disc Description

Disp Number, Dispcode, Disp Description

School ID
State Incd #

XVII.
Dispostion Atom (ADPO file)
(generally entered by Asst Principals following district entry procedures)
Data should be complete for each QDC.
Status
Dispcode, Dispdesc, Dispnum, Dispstrtdt, Dispenddt

Dispdays, Disphrs

Incidloc

XVIII.
School-To-Work (USCW file)
*** Special Notes ***

Work Based Experience Owner Fields 1-4, data values are the BEDS code number for each center or high school where the experience occurs.  BEDS code numbers to use will be in format: 2601001, 2601002, 2601004, 2601006, 2601008, 2601010, 2601011, 2601052, 2601058, 2601998 and 2601996.
WBL Employer Name Fields 1-4 must be completed for each Work Based Experience.

WBL Start and End Date Fields 1-4 must be completed for each Word Based Experience.

Status
Carassess1, Carassess2, Carassess3 (Career Assessment fields page 2,3)
Service Learning Hours (Due QDC2/P)
WBL Employer Name 1, WBL Employer Name 2, WBL Employer Name 3, WBL Employer Name 4
WBL Exp 1 Owner, WBL Exp 2 Owner, WBL Exp 3 Owner, WBL Exp 4 Owner
WBL Experience 1, WBL Experience 2, WBL Experience 3, WBL Experience 4  (Due QDC2/P)
WBL Start Date 1, WBL Start Date 2, WBL Start Date 3, WBL Start Date 4
WBL End Date 1, WBL End Date 2, WBL End Date 3, WBL End Date 4
XIX.
Transportation Atom (USCT file)



TransIEP (Due QDC1)


Street Name



Street Number


Other Spec Need Trans Req 1 (Due QDC3)


Other Spec Need Trans Req 2 (Page 3) (Due QDC3)


SNT Req01-10 (Due QDC3)
XX.
Career and Technology Education Atom – CATE (USCO file) – High Schools Only

Completion of Data generally required for QDC4 – Transcripts must be Posted

SinglePare – Single Parent

DpldHmkr – Displace Homemaker

Completer – Completer

CompleteYr – Year Completed


RemoteSch – Remote School Number


Exceptions – Exceptions


Diploma – Diploma


CATE TBD (prev Tech Prep)

CipCode – Cip Codes


Cate Concentrator


CATEPlace – Cate Placement Level (April – For data in 2007-08)

Certfcatn1 – Certification 1

Certfcatn2 – Certification 2

Certfcatn3 – Certification 3

XXI. Student Service Programs (APGM file)

Data should be complete for each QDC – First Collected for QDC1, Collected for Precode QDC2 for coding test sheets, collected QDC3 for Title III funding.  DUE QDC4, Exit Reason and Exit Dates for 2008-09.  
Current programs are: ESOL, At Risk and 21st Century

Also see “ESOL Data Information Manual” for appropriate data entry
School #

School Name

Program Name, Program ID
Grade

Level

Entry Date

Exit Date

Exit Reason
XXII. Extended Test History – Dial 3-Screening 1 - Elementary Schools Only
Data should be complete for each QDC.  First Collected for QDC1
AdmDate
Percent

Raw Score

TestID

Test Title (Part)

XXIII. Precode

See Precode handout (QDC2/P)

Special Note:


*** AA is used for AYP/Report Card

Special Collection:

DB (First Due Sept, 2007)
MB (First Due Sept, 2007)
Data Preparation
I.
Creating Records in South Carolina Modules (USCC, USCE, USCF, USCO, USCT, USCW)
“Blank” or “Dummy” records no longer need to be created for new students in the South Carolina Modules for the State quarterly data extractions.  The state only needs those records that actually contain data.  If you want to complete any mass change queries for any of these files, then you will need (MUST) create records for all students following the instructions below.  Remember that records in these modules are not created during enrollment processes.  It is better to create new records through the import process (below) than manually entering a record for each student.  To manually create a record for new students, just open the atom, find the student and enter data in a field and save. It is recommended that you complete these imports before data preparation and continue to import as you receive new students..
To create records for new students through import:

(1)   Open the File Management Suitcase and then, open the Import/Export Suitcase.  (Only users in the Admin group can do this )

(2)   Open  Map  Group  Atom   ( do not pick Maps in Group)

(3)   Find the Name of the Map Group such as  USCC or USCF or USCE  etc.  

(4)   On Map Group screen, verify that the Source Year fields are  correct  such as 2008 to 2008  and verify that the Source Schools fields Are correct such as 002 to 002

(5)   In the bottom left hand corner of the screen,  press button option  "Edit Maps in Groups"

(6)   On the Maps in Group screen in the bottom left corner, just press the button to Process Map Group

(7)   After the import process runs, you will see a message that claims that Import was successful

(8)  Complete process for each appropriate SC file.
II.
Import Lunch Codes, Medicaid
Follow same procedures as in item I above substituting name of Map Group as Lunch or Medicaid.  Schools are notified when these files are ready for import prior to quarterly reports.

III. Checking EFA/EIA Data
Run EFA/EIA  Data Verification Sheet for Membership/Attendance and Cumulative Reports

Open South Carolina Suitcase

Open State Report Launcher

Run SC06  Data Verification for both EFA and EIA reports.  Correct any errors.
IV. Attendance Data

Accuracy of individual student attendance records is important for subgroup calculations for AYP.  Any attendance data that requires corrections need to be up to date.

V. Student Service Programs

ESOL

All ESOL students must have records in the Student Services Program Atom.  These students must have an ESOL Cohort Record and at least one ELLI (ESOL Instructional Model) with entry date in 2008-09 school year.  Records from previous years must have Exit date and Exit Reason.  Generally the Exit date is the last day of the school year and the Exit Reason is EY (End of Year)…unless a student withdraws or leaves the program.  ESOL teachers must provide the appropriate coding information.   ** See ESOL Data Information Manual for appropriate data values.
At Risk
In 2007-08, records were added to the Student Services Program atom for At Risk Students.  Student lists were provided by the district.  Previous year’s records should have an Exit Date as the last day of the school year and generally an Exit Reason of EY (End of Year).  For 2008-09, data information will again be provided by the district.

21st Century

A new program , 21st Century, has been implemented at a few schools.  Students in this program must also be given a 21st Century program record.
VI. Highly Qualifed Teacher (HQT) Data
Courses assigned in the Master Schedule (Sections) must be from the approved district course listing (see HCS Online Applications, Course Lookup).  Each section in the Master Schedule should have the appropriate certified teacher assigned.  
All teachers must have a record in the teacher atom.  Required data includes name, social security number, gender, ethniccode and license number.

VII. Mass Change Queries for School Wide Data
Carefully consider whether mass changing will overwrite existing data that is correct.
Remember queries using SC modules do not list/change students who do not have records in the file.  When utilizing any mass change queries, records must have been created for students who do not have a record.  Records can be created easily by using the IMPORT process described in Data Preparation item I above.  When utilizing display/print queries, the “Show Empty Records” box can be checked on the query screen and display students who do not have any values.

Data Verification
Utilize district Data Checker – Online Applications

Sample Data Verification Queries – Selected Files Available for Standard Entry

When utilizing display/print querys with multiple joined files, the ‘Show Empty Record’ button should be checked to display all students to ensure listing of students who may not have records in both files. 

(Note verifying querys also are found in Early Childhood Development, Precode, GT and ESOL handouts.)
I.
Verify Enter,Leave, EligADA Data  (ASTU, AENR files)
a.  Verify Enrollment Eligada data – Eligibility should be Y for all active/inactive students
Show Inactive Records

ASTU AENR  Lastname Firstname status 2,eligada  if 2,eligada <> "Y"  and transyear = 08
b.  Verify Student Eligada data - Eligibility should be Y for all active/inactive students
Show Inactive Records

ASTU Lastname firstname status eligada if eligada <> "Y" and status IN [“ “, “I”]
c. Verify Student Enterdate and Entercode (ASTU file).  All active and inactive students must have a code.  No Shows will not have data.

Show Inactive Records

ASTU lastname firstname status enterdate entercode if (enterdate =” “  or entercode = “ “) and status IN [“ “,”I”]
d. Verify Student Leavedate and Leavecode (ASTU file).  All inactive students must have a 

code.  No Shows will not have data.


Show Inactive Records

ASTU status lastname firstname leavedate leavecode if (leavedate <> “ “ or leavecode <> “ “) and status IN [“ “,”I”]
II.
Student Information (ASTU file)

Verify Student information – Generally all fields should contain appropriate data.

Show Inactive Records
ASTU lastname firstname nextgrade nextschool if Enterdate > 2/26/09 and NextSchool <> “__” and Grade = “__”  (Grade = highest level in school;  NextSchool = next feeder school number) ( FOR QDC3)
ASTU lastname firstname socsecnum if socsecnum = " "

ASTU lastname firstname grade  if grade = " "

ASTU lastname firstname gender if gender = " "

ASTU lastname firstname ethniccode if ethniccode = " "  (You can write queries to check each code)

ASTU lastname firstname birthdate  if birthdate = " "
ASTU lastname firstname birthcntry if birthcntry = " "   (Title 3 Elig Immigrant)
ASTU lastname firstname schoolres  if schoolres <>  ______   (Your school three digit code)

ASTU lastname firstname distrctres if distrctres <> 2601

ASTU lastname firstname conclshome if conclshome <> " "  
(Completed by high schools and career centers) (Centers must also complete Home field)
ASTU lastname firstname advisor if advisor = " "

ASTU lastname firstname engprof if engprof = " "
ASTU lastname firstname dropreason if dropreason <> " "  (High Schools)
ASTU lastname firstname dropoutdate if dropoutdate <> " "  (High Schools)
ASTU lastname firstname nsreason if nsreason <> " "  (High Schools)

ASTU lastname firstname diplomatyp if diplomatyp <> " " and grade = 12   (High Schools)

ASTU lastname firstname migrant if migrant <>  " "
ASTU lastname firstname homeless if homeless <> " " 

ASTU lastname firstname Title3Immg BirthCntry UsSchEntDt  if title3Immg <> " "
ASTU lastname firstname homelng if homelng <> " " (Early Childhood Program)
ASTU lastname firstname primarylng if primarylng <> “ “ (Early Childhood Program)

ASTU lastname firstname firstlngsp if firstlngsp <> “ “ (ESOL, Title 3 Immigrant Programs)

ASTU lastname firstname telephone mailaddr city state  zipcode if mailaddr = " " or city = “ “ or state = “ “ 

or  zipcode = “ “  or  telephone = “ “
ASTU lastname firstname telephone resaddr rescity resstate  reszipcode if resaddr = " " or rescity = “ “ or 


resstate = “ “ or  reszipcode = “ “

ASTU lastname firstname prntguard if prntguard = " "
ASTU lastname firstname instrtype if instrype <> “ “ (Special Education)
III.
Parent Information (APRN file)

All students should have at least one parent record with completed data in required fields.

Finding Students without a parent record
SHOW INACTIVE RECORDS


SHOW EMPTY RECORDS


ASTU APRN 1,lastname 1,firstname 2,lastname 2,firstname relation if relation = “ “
Verify parent information

ASTU APRN  1,LastName  1,FirstName  2,LastName  2,FirstName  Relation Edulevel  Resides if  2,lastname = “ “ or 2,firstname = “ “ or resides= " " or relation = “ “ or edulevel =  “ “
Year Primary Female Educated


Sasi query does not have a method for querying this field.

IV.
SC Curriculum & Standards Atom (USCC file)
(Remember queries using SC modules do not list/change students who do not have records in the file.  Records can be created easily by using the IMPORT process described in Data Preparation item I above.)
Schools with Title 1 Programs should have students marked Title 1 Assist, Title1Read and Title1Math
Schools without Title 1 programs should have students marked “No” for Title1Read and Title1Math.  Blank for Title 1 Assist.
Schools with Title 1 Programs

Show Inactive Records


Show Empty Records


ASTU USCC  ln fn Title1Read  Title1Math    if  Title1Read <> “Y“ or  Title1Math <> “Y“
ASTU USCC  ln fn Title1Assi if  Title1Assi= “ “

Schools without Title 1 Programs

Show Inactive Records


Show Empty Records


ASTU USCC  ln fn Title1Read Title1Math if  Title1Read <> “N“ or Title1Math <>  “N“
ASTU USCC  ln fn Title1Assi  if  Title1Assi <> “ “

V.
SC Student Supplemental Atom (USCF file)
(Remember queries using SC modules do not list/change students who do not have records in the file.  Records can be created easily by using the IMPORT process described in Data Preparation item I above).  


Current required fields should contain data as appropriate for school type and programs.
a. Alternative School Program 
(Code student who is or has been enrolled for at least two weeks during the school year.  Alt School Program is a program designed to provide appropriate services to students who for behavioral or academic reasons are not benefiting from the regular school program or may be interfering with the learning of others.)
Show Inactive Records
Show Empty Records
ASTU USCF  lastname firstname altschprog  if altschprog <> " "

or

ASTU USCF  Lastname Firstname altschprog  if altschprog = "Y"


b.
Plan504

Show Inactive Records
Show Empty Records
ASTU USCF  lastname  firstname  plan504  if plan504  <> " "


c.
9GR– High School Only
Show Inactive Records
Show Empty Records
ASTU USCF  lastname firstname 9GR  if  9GR = " "  Sort Grade  Lastname Firstname
d.
CHE (due QDC4) – Middle/High Only

ASTU USCF lastname firstname CHE if CHE = “ “

e.
PE (due QDC4) – Middle/High Only

ASTU USCF lastname firstname PE if PE = “ “

f.
GroupHome (due QDC4)


ASTU USCF lastname firstname Grphm if Grphome <>  “ “

g.
Diploma Earn (High Schools Only)

ASTU USCF lastname firstname diploearnd if diploearnd <> “ “ and grade = 12

VI.
Teacher Information (ATCH file)

Current required fields should contain appropriate data.

Show Inactive Records
Verify teacher information ( Social Security and License number must be correct)

ATCH lastname firstname socsecnum  if socsecnum = " "

ATCH lastname firstname licensenum  if licensenum = " "
ATCH lastname firstname licensenum  if licensenum = "000000 "
ATCH lastname firstname gender  if gender = " "

ATCH lastname firstname ethnic  if ethnic = " "
ATCH lastname firstname if lastname = “ “ or firstname = “ “
VII.
Federal PK Programs  (AENR file)
Schools with Federal PK program students.  All PK students in Federal programs should have an E entercode with the correct enterdate.  PK students in federal programs should have an EIA code of EC3 and appropriate EFA code, only for Vision and Hearing Handicapp services.
Show Inactive Records

ASTU  lastname firstname grade entercode enterdate if grade = PK
ASTU SSCA lastname firstname grade EIA1 EFAPrimary if grade = PK
VIII.
Early Childhood Program (USCE file)
Verifying queries for Early Childhood Program data are found in the separate Early Childhood handout, including missing Dial 3 Scores.  .  (Remember queries using SC modules do not list/change students who do not have records in the file.  Records can be created easily by using the IMPORT process described in Data Preparation above.)
VIII. Student Service Program
a. Verify that ALL Student Service Program records from previous years have an Exit Reason and Exit Dates

Show Inactive Records

ASTU APGM ln fn pgmID pgmgrade pgmlevel entdate exitdate exitreason if (exitdate=" "or exitreason= " ")  and entdate < 8/25/08  (Use school open date for current year)
b. ESOL
Verify that all current year students have ESOL Cohort record and at least one ELLI (ESOL Instructional Models).  See ESOL program handout for information and querys.
c. At Risk

Verify that all current year identified students have an At Risk record (See coding list below). (Student List provided by district) 

At Risk Codes

AR01 AVID

AR04 Check and Connect

AR06 High Schools That Work

AR20 ACT Explore

AR21 Academic Alternatives

AR46 South Carolina Virtual School

AR47 Truant Recovery Program

AR48 Union Alternative School

AR49 Upward Bound

AR50 Workkeys/KeyTrain

Show Inactive Records
ASTU APGM ln fn  PgmID  PgmGrade  PgmLevel entdate if  PgmID |- A and entdate > 8/24/08

(Note usage of Sasi condition symbol,     |- A   in query….. this means  begins with… found in conditions box)
d. 21st Century Program
Show Inactive Records
ASTU APGM ln fn  PgmID  PgmGrade  PgmLevel entdate if  PgmID= “21st” and entdate > 8/24/08
IX.
EFA Self Contained Date

a. Run SC06 Data Verification Report for both Attendance/Membership and Cumulative records

b. Verify Self Contained Dates

Show Inactive Records
ASTU SSCA  lastname firstname grade SelfDate if selfdate <> “ “

X. Work Based Learning (USCW)
(Remember queries using SC modules do not list/change students who do not have records in the file.  Records can be created easily by using the IMPORT process described in Data Preparation item I above).  

Query for students who have Work Based Learning Experiences….notice the query field names still use the

 old titles for School To Work versus Work Based Learning.  Example of Field names: 

WBL Experience 1 – STWEx1


WBL Owner 1 – STWOwn1


WBL Employer 1 – STWEm1


WBL Start and End Date 1 – STWStart1; STWEnd1
a.
Verify that all Work Based Learning (WBL) Activities are reported and have start/end dates for WBL activities/

Show Inactive Records

ASTU USCW  lastname firstname  STWEx1  STWOwn1  STWEm1  STWStart1  STWEnd1 if STWEx1 <> " " or  STWOwn1 <> " " or  STWEm1 <> " " or  STWStart1 <> " " or  STWEnd1 <> " "
(Repeat for Experience fields 2, 3 and 4)
b. Verify that all Work Based Learning (WBL) Activities have appropriate BEDS code values in the WBL Experience Owner Fields
ASTU USCW  ln fn  STWEx1  STWOwn1  STWEm1  STWStart1  STWEnd1 if STWEx1 <> " "

(Repeat for Experience fields 2, 3 and 4)
c.
Verify Service Learning Hours

ASTU USCW lastname firstname servicehrs if servicehrs <> “ “

d.
Verify Career Assessment Activities

ASTU USCW  LastName  FirstName  CarAssess2  CarAssess3  if  CarAssess1 <> " " or  CarAssess2 <> " " 
or  CarAssess3 <> " "
XI.
Sections
a.
Verify Attendance Exlusion field


AMST sectioned crstitle excatt if excatt <> “ “

b.
Veify Gender Restriction field


AMST secionid crstitle gen if gen <> “ “

c.
Verify Owner field (High School Only)


AMST sectioned crstitle ownersh if ownersh <> “ “

d.
Verify Instructional Type field (High School Only)


AMST section id crstitle instrtype if instrype <> “ “

XII.
Truancy


Reference handouts provided by district Attendance Office
XIII.
Transportation

(Remember queries using SC modules do not list/change students who do not have records in the file.  Records can be created easily by using the IMPORT process described in Data Preparation item I above).  

Verify Transportation IEP

Show Inactive Records

ASTU USCT   lastname firstname  TransIEP if  TransIEP <> " "
XIV.
Course History (High Schools Only)
a.
Verify Valid Grades
Show Inactive Records

ASTU ACHS AGMK lastname firstname 2,mark if 2,mark <> 3,mark
b.
Verify Course History Record Information 

Show Inactive Records

ASTU ACHS  LastName  FirstName  CalMonth  CalYear  Course  CrsTitle  Mark  2,CredAtmpt  2,CredEarned  SchlYear  Term  2,Grade  if calmonth = “ “ or calyear = “ “ or course = “ “  or mark = “ “  or 2,credatmpt = “ “  or w, credearned = “ “  or schlyear = “ “  or term = “ “  or 2,grade = “ “

c.
Verify Course numbers

A course verification query can not be written in Sasi.  To verify course numbers, export course history records from ACHS and export course records from ACRS and import into MS Access.  Write a join query to determine if any course numbers are invalid.
XV..
Querying for IS (Instructional Set) Field, Student Atom
The student atom contains a field item, IS (InstrSet) to identify students who are receiving special education services.  This field should be maintained in conjunction with the adds/changes to the EFA codes for special education services in the SC EFA/EIA Classification Atom.  Data for this field has to be manually entered as an additional record is created in the enrollment file with the date during the entry.  Below is a query that will show the students who may or may not have data values in the IS field and link with students who have an EFAPrimary code for special services.  This should help prepare a printout for determining manual data entry needs.
Show Inactive Records

SHOW EMPTY RECORDS

Notice parentheses and brackets

ASTU SSCA ln fn  InstrSet EFAPrimary  if  (InstrSet <> " " and  EFAPrimary IN ["AU","EH","EM","HH","LD","OH","*OHI","*PMD","SP","*TBI","TM","VH"])  or (Instrset = " " and EFAPrimary IN ["AU","EH","EM","HH","LD","OH","*OHI","*PMD","SP","*TBI","TM","VH"])
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